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Introduction 

 
 
MA International International Contemporary Art & Design Practice 
 
Programme Leader: Pete Nevin 
 
University of East London has at the heart of its mission statement a policy of cultural diversity that 
reflects its unique position nationally and internationally. 
MA International Contemporary Art & Design Practice one of four MA’s in the Digital Arts and 
Communication Subject Field at the University of East London This is a full-time or part time 
programme running a one or two years over three/six semesters. MA ICA&DP was developed to 
investigate the diversity of practice that constitutes art & design in an international context. The 
breadth of practice allows for a deep research into the similarities and dissimilarities as well as 
acknowledging the possibilities of the relationships, collaborations and convergence of different 
global cultures. These can be involve advanced research at masters level into conceptual and 
theoretical aspects of practice to gain an understanding of the need for a greater understanding of 
disparate practice and ideas. 
The MA is based upon the individual project proposals submitted by those candidates embarking 
on this exciting programme, the outline proposal is the gauge by which the research is tested 
allowing for ongoing critical evaluation of methodology and practice acting as a marker for the 
students throughout their programme. There will be an interview visit by UEL staff to look at 
portfolios and outline proposals [written proposal approximately 500 words] prior to the start of 
the session after this there are 9 visits [Part-Time] 5 visits [Full-Time] beginning with an 
introduction visit from UEL staff at the start of the 1st Semester. The 2nd semester beginnings with a 
three-week visit to the Docklands Campus in London and will consist of the Advanced Professional 
Practice module, supported by seminars in Learning and Teaching as well as relevant research 
topics. 
Limkokwing is one of the leading educational providers in Malaysia, ambitious and innovative. The 
new campus is set outside the capital Kuala Lumpur situated in an area of substantial economic 
development called Cyberjaya part of the cyber-multimedia corridor supported by the Malaysian 
Government. The government has supported initiatives such as Limkokwing in its drive to raise 
standards in art & design education addressing areas of commercial progression like design, multi-
media and other career orientated programmes in the education sector. Limkokwing has a broad 
experience of International collaborations across the globe a natural venue for this new and 
exciting programme of study. 
 
Limkokwing University College of Creative Technology  
 
Facilitators: Ken Tan Head of Curriculum Development 
 
         Daniela Leva  Principal Lecturer 
 
 
University of East London, The School of Architecture & The Visual Arts at Docklands 
Campus. 
 
Head of School:  
     
The University of East London is one of the highly ranked new universities in the UK and the 
recently restructured* School of Architecture and The Visual Arts  (AVA) situated on the visually 
stunning Docklands campus, brings together the related disciplines of Architecture, Art and 
Design. 
Docklands is the ideal setting for the School.  The campus itself is a striking example of innovative 
design, in the heart of one of Europe’s major centres of urban renewal.  In addition, the area is 
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surrounded by the most concentrated population of artists in the world and by some of the finest 
architecture in the capital.  The School is a major contributor to the cultural and artistic life in East 
London.UEL has established a national and international reputation for excellence and creativity. In 
the most recent government research exercise, Art and Design achieved a 4 rating, confirming its 
strength at international level, while UEL is rated one of the top ten teaching centres in the country 
for architecture. 
The School has its own purpose built accommodation with dedicated studios and workshop 
provisions.  The facilities include specialist printmaking and photography workshops as well as the 
state of the art Multimedia Production Centre.  This exceptional resource offers outstanding 
facilities, including networked MAC and PC labs, a digitalisation workstation, broadcasting-
standard television and radio studios, digital video editing suites, a digital audio/music studio, and 
a photographic and audio-visual production studio and darkrooms. The Campus also has an 
impressive Learning Resource Centre a rich source of research materials consisting books, video, 
DVD and Internet access. 
 
* Within the School of Architecture and the Visual Arts (AVA), there are five main subject areas: 
Architecture; Digital Arts and Communication; Fashion Textiles; Fine Art; and Critical Studies and 
Research. 
 
Digital Arts and Visual Communication [DAVC] 
 
Subject Director: Pete Nevin 
 
Digital Arts and Visual Communication [DAVC] is also based at Docklands Campus in the new AVA 
building, the DAVC area boasts an immersive environment studio, net arts log-in gateway, 3D & 
sound modelling areas, video studios and smart media lab. The traditional processes are also 
available in DAVC with is 16mm film studio, printmaking workshops and photographic darkrooms 
along side studio facilities.  
DAVC has brought together existing design and graphic arts degrees initiating eight new specialist 
programmes at undergraduate and four new programmes at masters level all with a commitment to 
professional practice. This ambition is manifest in DAVC’s Merz MediaWorks Agency that has been 
established to provide ‘real life’ professional  projects for students, as well as in our mentoring and 
placement links with the creative industries, our Zaum Press was established to disseminate 
publications. The modular nature of our degrees allow a greater choice for students with flexible 
modes of study single, joint, major and minor combinations. The workbench modules of the first 
three semesters allow students to develop their technical skills alongside the practice based 
projects. 
The fusion of practice that has occurred due to rapid advances in technology calls for a radical new 
trans-media approach to art and design education, this evolution has begun to produce 
terminology relevant to current practice such as navigable and interactive spaces, tangible media, 
action graphics, absolute immersion, smart buildings, future cinema and digital fusion. DAVC staff 
are all practitioners involved in highly rated research, major international and national projects. 
With this expertise our aim is to provide leading artists and designers for the creative industries of 
the 21st century. 
 
 
 
How to use the Handbook 
 
This handbook is primarily concerned with the practice based subjects within Digital Arts and Visual 
Communication and is supported by an AVA School Academic Framework document which covers the 
revised regulatory framework, assessment offences, Boards and Committees relating to all Subject 
Field within the School. The handbook will enable you to understand the way our Subject Field 
operates and it explains the MA structure of the Digital Arts and Visual Communication Subject Field, 
its modules, programmes of work at each level, assessment and the teaching and learning strategies. 
The handbook also deals with the general structure of the programme and includes a guide to each 
module of study. 
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You are encouraged to read this Handbook to generally acquaint yourself with our Subject Field and 
are expected to carefully study the requirements of the programme. This Handbook will remain your 
guide throughout the duration of the programme so please ensure that you keep it safely at hand for 
reference.  Updates to information will be distributed when necessary for you to append.  
 
Admission requirements 
 
The project proposal is the main element of the course that will be developed by the candidate with 
support from academic and technical staff. Eligibility for students without degree equivalent 
qualifications will assessed on the basis of a short essay or statement & a portfolio. Places will be 
offered after a successful interview with a member of the course team.  
The course requires a project proposal that will be critically evaluated as the course progresses and 
recognises the importance of a portfolio is a vital component for entry. 
The school is willing to consider applications from students with advanced standing and therefore 
in possession of either equivalent postgraduate credits from another HE institute or relevant work 
experience. 
Applicants also require relevant skills for working in an advanced learning environment. 
 
Course structure 
 
The programme has a modular structure that enables flexible modes of attendance; part-time, full-
time etc.  The modular structure also offers the flexibility to the development advanced 
independent projects centred on the initial project proposal. 
1 year full time 3 semesters 60 credits each  2 year part time 6 semesters 30 credits each 
 
The role of the Programme Leader 
 
The Programme Leader is responsible for the planning and co-ordination of the programme of study 
and for assuring the quality of the student experience. The Programme Leader is also responsible for 
consultation with the students and the module leaders in planning and agreeing coherent programmes 
of study from the modules of study on offer and fulfilling a pastoral role for cohorts of students. 
 
 
The role of the Module Leaders 
 
All modules have a module leader who is responsible for the organisation and curriculum within a 
module.  Module leaders will generally be someone with a particular strength in the area in terms of 
their own research. The module leader is also responsible for teaching and learning methods, the 
deployment of its resources and its assessment within the overall framework which constitutes in this 
case, the Digital Arts and Visual Communication Subject Area.  
 
The Role of Facilitators  
 
The role of the facilitator is to act as the link between Limkokwing and UEL in director contact with 
the programme leader. They will Identify issues prior to the UEL visit to LKW and deal with ongoing 
ones. This role will give regular formal updates to the programme leader as well as being 
responsible for on-site and electronic link-ups. They are also responsible for programme delivery 
part of the assessment and tutorial team. Finally they will act as the person responsible for 
ensuring administrative links. 
 
 
 
Learning environment 
 
Personal Project Proposal learning agreement: Your course is centred on your personal project 
proposal outline that you submit as part entry to the course. This is an agreement between staff 
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and student that the project is to be progressed in the manner presented. At this level students are 
expected to be highly motivated and committed to self direction and learning. 
 
Critical Evaluations: These happen at key points of the programme to ensure progression of the 
work. After these students will complete a critical evaluation report that tutor/s will feedback on 
either verbally or in written form. 
 
Group Forums/Peer Reviews: Students present their work in a formal setting to other students on 
the programme and are asked to make a measured judgement on the achievement of the project 
and the ideas presented by their peers. 
 
Seminars: A seminar is an informal round table discussion with presentation of work and ideas. 
These seminars are capable of being held in situ or virtually. Students must be prepared for 
seminars bringing relevant material or having read preparatory texts. 
 
Lectures: Group teaching of a year usually around a particular topic delivered by one or more tutors  
 
Interdisciplinary Workshops: Practical demonstrations and hands on learning take place as well as 
facilitating your own self initiated projects. These are available in keeping with access and 
entitlement as well as satisfying Health and Safety requirements. 
 
Study visits: These are trips to external venues such as museums or relevant places often as part of 
a module but can be whole year group with tutor/s identified as responsible for the visit. 
 
Assessment: The Postgraduate courses adhere strictly to the University regulations on assessment. 
All practice coursework for assessment is double marked, as are seminar papers and presentations; 
all essays are monitored and double marked. All work for assessment is monitored by external 
examiners. 
 
Professional Practice: This component of the course is lecture and seminar based and examines 
practical, theoretical and critical issues involved in a variety of professionalised contemporary 
practices and takes a close look at a series of different contexts of International Contemporary 
practice. Throughout the programme guest speakers will be invited to lecture followed by seminar 
debate, to give an individual perspective and exchange direct practical experiences with students. 
The speakers will provide the focus for wider discussion of historical, economic and social 
contexts, with opportunity for wide reaching debate. Later in the course the discussions are of a 
more practical nature, directly relating to work in a public context. 
 
Written / Project work: Project work is a major aspect of the teaching and learning strategy for the 
programme. Your programme is based on your project proposal that is reviewed and progressed 
through the course culminating in a final presentation of a professional and masters standard. See 
help guidelines for /written Evaluation on page……………. 
 
How we support you: The main link personnel are the facilitators at Limkokwing University College 
of Creative Technology and Subject Director DAVC at University of East London. Both partners in 
this collaboration provides a comprehensive range of support services for students which include: 
residential/student finance advice/careers advice/study skills development/IT/learning resources. 
The course provides strong personal tutor guidance and professional advice related to the practice.  
Visiting artists, designers and other professional practitioners may visit the programme at key 
points and study trips to working environments are an important component. 
 
Programme aims and learning outcomes: The students will be expected to work within an advance 
academic environment and in the field to: 
 
• Provide a research environment that is posited on internationalism 
•  Develop a critical position within the context of international contemporary art practice 
•  Produce a work of postgraduate level  
•  Contribute to the debate of International Contemporary Art Practice 
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•  Enable students to work in the field. 
 
 
 
Personal Tutors Each student is designated a personal tutor when enrolling on a module and this 
tutor will be available for support. This support will be both pastoral and academic being the first 
point of contact in many cases. See relevant documentation at www.uel.ac.uk  
 
 
 
Programme Timetables 
 

MA International Contemporary Art & Design Practice       Full Time framework 
 
 

Semester 1 [Feb] Locating Practice   30 Credits  
& Outline Proposal Development 30 Credits 

 
 
                                Introduction visit                                    Week 1 
                                UEL Visit to LKW  [assessment point] Week 12 
 

 
Semester 2 [July] Advanced Professional Practice 30 Credits 
                   Research & Practice [Contextualisation and Methodologies]  
                   & Dissertation or written assignment 30 Credits 

 
  
                                 London Visit    3 weeks summer            Weeks 1 - 3 
                                  UEL Visit LKW Diploma Assessment      Week 12 
 

 
Semester 3 [Sept] Project Realisation                             60 Credits 
 
                                                   
                               UEL visit to LKW Degree Assessment                              Week 12 

 
Example of Weekly Timetable for UEL visit to LKW 

 
Day 1    [AM] Group Session 

 
[Peer]  

              [PM] Presentation 
 

[To Group] 

Day 2    [AM] Presentation 
 

[To Group] 

              [PM] Presentation [To Group] 
 

Day 3     [AM] Tutorials [1x1] 
 

               [PM] Tutorials [1x1] 
 

Day 4      [AM] Tutorials [1x1] 
 

                [PM] Tutorials [1x1] 
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Day 5 Seminar Day [All group] 

 
 
Critical Evaluation by Email & via MARCEL 
Critical Evaluation of teaching practice [Professional Practice] 
 
 
 

MA International Contemporary Art & Design Practice 
Part Time Timetable 

Semester 1 Feb Locating Practice module                                             30 Credits       
Core 
 
     
Introduction visit to LKW                                                                    Week 1 
End of semester 1 Programme Committee + [assessment point] Week 12 
 
Semester 2 July Advanced Professional Practice                                  30 Credits      
Core 
London Visit Curriculum Development Teaching and Learning Strategies 
 
     
London Visit 3 weeks summer with Programme Committee                 Weeks 1 -3 
 
                                        UEL Visit to LKW                                          Week 12 

 
Semester 3 Sept Outline Proposal Development                                       30 credits 
Core 
 
                                        UEL Visit to LKW                                          Week 1  

                                        UEL Visit to LKW Programme Committee      Week 12  

 
Semester 4 Feb   Research & Practice [Contextualisation and Methodologies]  
                           & [Dissertation or Written Assignment]                        30 credits   
Core 
 
                                                 UEL Visit to LKW [Diploma] Assessment Week 12 
 
Semester 5 July Project Realisation                           
Core    
 
                                                 UEL Visit to LKW                                  Week 1 
                                                   
 
  
Semester 6 Sept Project Realisation  
60 credits 
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                                                 UEL Visit Final Assessment                  Week 12 
 

 
 
 
 
 
 

MA International Contemporary Art & Design Practice 
Part Time 

Example Weekly Timetable for UEL visit to LKW 
 

Day 1    [AM] Group Session 
 

[Peer]  

              [PM] Presentation 
 

[To Group] 

Day 2    [AM] Presentation 
 

[To Group] 

              [PM] Presentation 
 

[To Group] 

Day 3     [AM] Tutorials 
 

[1x1] 

               [PM] Tutorials 
 

[1x1] 

Day 4      [AM] Tutorials 
 

[1x1] 

                [PM] Tutorials 
 

[1x1] 

Day 5  Seminar Day 
 

[All group] 

 
 
 
 
Critical Evaluation by Email & MARCEL 
Critical Evaluation of teaching practice [Professional Practice] 
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M           Programme Structures Full-Time & Part-Time 

 

MA Programme Structure                        Full Time 
 

 
Autumn 

 
 
 

Locating Practice  
 

DV 4000 
 
 
 

30 credits 

Outline Proposal Development 
 

DV4001 
 
 
 

30 credits 

Spring Advanced Professional 
Practice 

 
 

DV 4002 
 
 

30 credits 

Research & Practice 
[Contextualisation & 

Methodologies] 
Written Assignment:  
[Critical evaluation 

& Analysis] 
 

DV 4003 
 
 

30 credits 

Summer  
Project Realisation  

 
[Exhibition/presentation] 

 
DV 4004 

 
 
 

60 credits 
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MA International Contemporary Art & Design Practice 
                                                Programme Structure Part-Time 

 Year One Year Two 

 
Spring 

 
 
 

 
Locating Practice  

 
 
 

DV 4000 
 

30 credits 

 
Research & Practice 
[Contextualisation 

And Methodologies] 
Written Assignment:  

[Critical evaluation & Analysis] 
DV 4003 

 
30 credits 

Summer Advanced Professional 
Practice 

 
 

DV 4002 
 
 
 

30 credits 

Autumn  
Outline Proposal Development 
 
 

DV4001 
 

30 credits 

Project Realisation 
 
 
 

DV 4004 
 
 

Exhibition/presentation 
 

 
 
 

 
60 credits 
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Module Specification DV4000 
 

Module Title:  
 
Locating Practice 
                             
 

Module 
Code: 
 
DV 4000 
Level: M 
 
 
Credit: 30 

Module Leader: P Nevin 
 
 
Additional Tutors:  
 
M Barrett/H Roberts/other 
 
 
 

Pre-requisite:       None  
Combination:      None 
 

Main Aim(s) of the Module: 
The aim of this module is to locate and define the area of practice that you will be 
researching.  To open up your practice to group discussion and critique.   To foster 
confident engagement in the group and provide a forum for supportive creative 
environment. 
 

Main Topics of Study: 
 
Students present their ongoing practice within a seminar structure to the peer group.  
There are visit from professionals within the discipline and visits to relevant 
practitioners and important cultural events pertinent to the programme. 
 

 
Learning Outcomes for the Module 
 
At the end of this Module, students will be able to: 
 
Present their own work coherently to the peer group.  
Contribute fully in open critical debate. 
Articulate the chosen area of research and practice. 
Carry out self initiated research into pertinent arenas of cultural activity. 
 
 

 
 

Teaching/ learning methods/strategies used to enable the achievement of learning 
outcomes: 
 
Seminars, Tutorials, Visiting Lectures, Museum/gallery visits. 

 
Assessment methods which enable student to demonstrate the 
learning outcomes for the Module: 
 
Presentation of work undertaken in the module, including written 
analysis of own area of practice, supporting work, sketchbooks etc. 

Weighting: 
 
 
 
100% 
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Teaching 
and 
Learning 
Time 
(10 hrs per 
credit): 

Activity  
 
300 hours 

Student/Tutor 
Contact Time: 
 
 
 
 
 

Activity: lectures/seminars/tutorials/workshops etc. 
 
Personal tutorials/feedback                                        1hr  Individual     
Critical evaluation tutorial       0.5 hrs  Individual 
Seminar presentations                                     16 hrs Group   
Visiting Lecturers                                                        15 hrs Group 

Student 
Learning Time: 
 
 
 
 

Activity: seminar reading and preparation/assignment preparation/ 
background reading/ group work/portfolio/diary etc. 
 
Creative practice, personal project development:     114 hours approx 
Critical evaluation including writing:                         150 hours approx 
 

 
 
 

Source Material for this Module: 
 
Aaland, M (1994) Digital Photography  Random House 
Adorno, T (1973) Negative Dialectics London Routledge 
Adorno, T (1994) Adorno: Stars down to Earth and other essays on the Irrational 
Culture. London Routledge 
Bachelard, G (1990) Fragments of a Poetics of Fire Dallas, TX: Dallas Institute of 
Humanities and Culture 
Benjamin, W (1973) Illuminations London: Fontana 
Debord, G (1995) The Society of Spectacle. New York: Zone Books 
Duchamp, M (1975) Regions which are not ruled by space & time; in the essential 

writings of Marcel Duschamp ed b 
Foster, H (2002) Design and Crime Verso 
Foster, H [ed] (1996) Return of The Real  Cambridge MIT Press 
Frankel,H.W (1994) Computer Graphics-Computer Art  Berlin: Springer-Verlag 
Hames, P (1996) Dark alchemy: The Films of Jan Svankmajer 
Jameson, F (1998) The Cultures of Globalisation Duke University Press 
Kant, E (1987) Critique of Judgement  Indianapolis: Hackett 
Kristeva, J (1993) Nations without Nationalism  Columbia University Press 
Levin, S (1948) Structural Anthropology  London: Dent  
Lyotard, J (1984) Postmodern Condition Manchester:Manchester University Press 
Moore-Gilbert, B.J. (1997) Post Colonial Theory Contents, Practices, Politics  Vaso 
Norman, D (1990) The Design of Everyday Things  Doubleday 
O’Pray, M (1998) ‘The Animated Film’ in Oxford Guide to Film Studies 
Sandviller M and Peterson E, London: Thames & Hudson. 
Virillio, P (1994) The Vision Machine London: BFI 
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Module Specification DV4001 
 

Module Title:  
 
 
Outline Proposal Development 

Module 
Code: 
 
DV 4001 
 
Level: M 
 
Credit: 30 

Module Leader: P Nevin 
 
 
Additional Tutors:  
M Barrett/H Roberts/other 
 
 
 

Pre-requisite:       None  
Excluded Combination:      None 
 

Main Aim(s) of the Module: 
 
To develop the project-testing it critically and materially. 
To develop skills/awareness of technique and methods relevant to project. 
Develop a critical distance/awareness of critical evaluation. 
 

Main Topics of Study: 
 

To investigate and research a specific discourse relevant to the field of study.  Consider 
the broader cultural ramifications and produce a body of work that reflects an 
innovative and creative response to the subject. 
 

 
Learning Outcomes for the Module 
 
At the end of this Module, students will be able to: 
Critically appraise/evaluate the subject/project. 
Underpin the project proposal with relevant research/studio practice. 
Apply research methodologies and technical skills appropriate to the project. 

 
Teaching/ learning methods/strategies used to enable the achievement of learning 
outcomes: 
 
Project presentation to peers/staff team for observation and debate 
Engage in lectures/seminars 
Studio project/individual tutorials 
Critical Evaluation 
Written assignments 
Workshops 

 
Assessment methods which enable student to demonstrate the 
learning outcomes for the Module: 
 
Re-presentation of project outline and critical evaluation (Written 
Assignment) 
Presentation of portfolio with supporting work 

Weighting: 
 
 

100% 
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Source Material for this Module: 
 
Aaland, M (1994) Digital Photography  Random House 
Adorno, T (1973) Negative Dialectics London Routledge 
Adorno, T (1994) Adorno: Stars down to Earth and other essays on the Irrational 
Culture. London Routledge 
Bachelard, G (1990) Fragments of a Poetics of Fire Dallas, TX: Dallas Institute of 
Humanities and Culture 
Benjamin, W (1973) Illuminations London: Fontana 
Debord, G (1995) The Society of Spectacle. New York: Zone Books 
Duchamp, M (1975) Regions which are not ruled by space & time; in the essential 

writings of Marcel Duschamp ed  
Foster, H (2002) Design and Crime Verso 
Foster, H [ed] (1996) Return of The Real  Cambridge MIT Press 
Frankel,H.W (1994) Computer Graphics-Computer Art  Berlin: Springer-Verlag 
Hames, P (1996) Dark alchemy: The Films of Jan Svankmajer 
Jameson, F (1998) The Cultures of Globalisation Duke University Press 
Kant, E (1987) Critique of Judgement  Indianapolis: Hackett 
Kristeva, J (1993) Nations without Nationalism  Columbia University Press 
Levin, S (1948) Structural Anthropology  London: Dent  
Lyotard, J (1984) Postmodern Condition Manchester:Manchester University Press 
Moore-Gilbert, B.J. (1997) Post Colonial Theory Contents, Practices, Politics  Vaso 
Norman, D (1990) The Design of Everyday Things  Doubleday 
O’Pray, M (1998) ‘The Animated Film’ in Oxford Guide to Film Studies 
Sandviller M and Peterson E, London: Thames & Hudson. 
Virillio, P (1994) The Vision Machine London: BFI 
 

 
Teaching and 
Learning Time 
(10 hrs per 
credit): 

Activity 300 

Student/Tutor 
Contact Time: 
 
 

Activity: (eg lectures/seminars/tutorials/workshops etc) 
 
Meeting                                                                      0.5 hrs 
Personal tutorials/feedback                                        1hrs  Individual     
Critical evaluation tutorial       0.5 hrs  Individual 
Seminar presentations                                     16 hrs    
Visiting Lecturers                                                        15 hrs  
     

Student 
Learning Time: 
 
 
 

Activity: (eg seminar reading and preparation/assignment 
preparation/ background reading/ groupwork//portfolio/diary etc ) 
Creative practice, personal project development:           114 hours 
approx 
Critical evaluation including writing:                        150 hours approx 

 
 
 
 
 
 
 



 17 

 
 
 

Module Specification DV4002 
 

Module Title:   
 
Advanced Professional Practice                                 
 
 

Module 
Code: 
DV 4002 
 
Level: M 
 
Credit: 30 

Module Leader: Pete Nevin 
 
 
Additional Tutors: TBA 
 
 
 

Pre-requisite:  None                                                                                           
Excluded Combination:    None 

Main Aim(s) of the Module: 
 

Evaluation of professional practice within a creative environment.  
Further increase your ambition, confidence and organisational expertise; 
To develop your interpersonal skills, communication and time management. 
 

 
Main Topics of Study: 

 
This module is comprised of a visiting practitioner programme and incorporates talks on 
how to apply for exhibitions, funding, the ethics of areas of practice etc.  Students will be 
encouraged to take part in some form of professional activity during the module, this 
could take the form of a study trip, individual study trip, work placement or organising 
an exhibition.  Students can also undertake skills acquisition through the undergraduate 
workbench structure.  Seminars in Curriculum Development Teaching and Learning 
Strategies as part of Staff Development for Limkokwing University College of 
Creative Technology Staff 
 

 
Learning Outcomes for the Module 
 
At the end of this Module, students will be able to: 
 
Organise or participated in a group activity outside of the academic institution. 
Debate issues relating to professional creative practice, like making exhibition proposals, 
ethics, legal position, risk assessment, basic accounting, etc.  
Be able to complete projects within a given time frame where appropriate. 
 

 
Teaching/ learning methods/strategies used to enable the achievement of learning 
outcomes: 
Lectures, seminars, visiting practitioners, placements, group activities. 
 

 
Assessment methods which enable student to demonstrate the learning 
outcomes for the Module: 
You will be expected to present a journal that represents your 
responses and participation in the visiting practitioner 
programme, a placement, study trip or exhibition etc. The 
journal should outline a clear analysis of strengths and 
weaknesses of events participated in. 

Weighti
ng: 
 
 
 

100% 
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Source Material for this Module: 
 
Students will develop highly individualistic areas of interest from this module and will 
need to respond to first hand advice given by practitioners in the field. However some of 
the following will be useful in contextualising students practice; 
 
Butler, C 2002 Postmodernism: A very short Introduction; Oxford University Press 
Rush, M  2001New Media in the Late 20th Century; Thames and Hudson  
Drake, C  Light Readings, Film Criticism and Screen Arts; Wallflower Publishing Ltd. 
Paul, C 2003 Digital Arts Thames & Hudson 
Read, B.  2000-2 1-8, Transcripts of curatorial discussions regarding new media; 
Published by Baltic. 
 
Teaching and 
Learning Time 
(10 hrs per 
credit): 

Activity 300 Hrs 

Student/Tutor 
Contact Time: 
 
 

Activity: lectures/seminars/tutorials/workshops etc. 
 
Meetings                                                       0.5 hrs 
Tutorial review and feedback                        0.5 hrs 
Study visits                                                   10 hrs 
Visiting practitioners lectures/talk                 15 hrs 
Seminar presentations:                                  4 hrs 
 
 

Student 
Learning Time: 
 
 
 

Activity: (eg seminar reading and preparation/assignment 
preparation/ background reading/ group work//portfolio/diary etc ) 
 
Independent activities, visits, exhibitions, placements, etc: 270 hours 
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Module Specification DV4003 
 

Module Title:  
                             
Research & Practice – 
[Contextualisation & 
Methodologies] 

Module 
Code: 
 
DV 4003 
 
Level: M 
 
Credit: 30 

Module Leader: P Nevin 
 
 
Additional Tutors:  
M Barrett/H Roberts/other 
 
 
 

Pre-requisite:      DV4001                                                                     
Excluded Combination: 
 

Main Aim(s) of the Module: 
 

Sustained self directed study 
Sustained self directed research 
Continued development of project outline 
 

Main Topics of Study: 
 

To develop the outline project proposal further demonstrating a philosophical basis for 
practice and research. Through a continued critical evaluation be able to articulate 
clearly the underlying concepts of the practice through written assignments and a 
coherent body of practical work. This module will culminate in an agreed direction of 
the project for Masters. 

 
Learning Outcomes for the Module 
 
At the end of this Module, students will be able to: 
 
Evidence of a critical position 
Participation in Discourse 
Coherence of research paper via analysis and evaluation 
Ongoing practice with original and innovative outcomes 
Written assignment 
Agreed project for advance to MA module Project realisation 
 

 
Teaching/ learning methods/strategies used to enable the achievement of learning 
outcomes: 
 
Personal supervision 
Critique/Critical Evaluation 
Collaborative engagement via seminars and presentations to group 
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Assessment methods which enable student to demonstrate the 
learning outcomes for the Module: 
 
Finalised project outline and critical evaluation (Written Assignment) 
 
Presentation of work in progress portfolio with supporting work 

Weighting: 
 
 
 

100% 
 

 
 

Source Material for this Module: 
 
Ackerman, D (1990) Natural History of the Senses New York: Random House 
Althusser, L (1990) Levin & Philosophy Chatto & Windus 
Baudrillard, J (1988) Ecstacy of Communication Brooklyn: Autonomedia 
Dovey, J (1996)  Fractal Dreams: New in a Social Context London: Lawrence & Wishart 
Foster, H (2002) Design and Crime Verso 
Harraway, D (1991) Simians, Cyborgs, and Women  London: Free Association Press 
Leslie, E (2002) Hollywood Flatlands: Animation, Critical Theory and the Avant-Gardes 
Said, E (1993) Culture and Imperialism London: Vintage 
 

 
Teaching and 
Learning Time 
(10 hrs per 
credit): 

Activity 300 

Student/Tutor 
Contact Time: 
 

Activity:  lectures/seminars/tutorials/workshops etc. 
 
Personal tutorials                                                        1.5 hours       
Tutorial review and feedback       0.5 hours 
Work in progress seminars                                     12 hours 
Visiting Lectures                                                         10 hours  
     

Student 
Learning Time: 
 
 

Activity: seminar reading and preparation/assignment preparation/ 
background reading/ group work//portfolio/diary etc. 
 
Creative practice, personal project development:           100 hours 
approx 
Critical evaluation including writing:                                177 hours 
approx 
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Module Specification DV4004 

 
Module Title:  
                             
Project Realisation Module 

Module 
Code: 
 
DV4004 
 
Level: M 
 
 
Credit: 
60 

Module Leader: P Nevin 
 
 
Additional Tutors:  
M Barrett/H Roberts/other 
 
 
 

Pre-requisite:                                                                                                 Excluded  
DV4003 

Main Aim(s) of the Module: 
 

Location of practice 
Realisation of project 
Coherent body of research 
Evidence of engagement of practice at Masters level 
 

Main Topics of Study: 
 

This module is the vehicle for realising the main outcome for the project proposal 
agreed at the end of module 2. This module culminates in a coherent body of work 
with supporting portfolio that is of a sustained and advanced level to achieve a Masters 
degree. 

 
Learning Outcomes for the Module 
 
At the end of this Module, students will be able to: 
 
Demonstrate a philosophical basis for research & practice 
Present the project as a finalised body of work for examination 
Show evidence of engagement in sustained study 
Demonstrate they are able to articulate & evaluate their research methodologies clearly 
Informed and coherent body of supporting work 
 
 

 
Teaching/ learning methods/strategies used to enable the achievement of learning 
outcomes: 
 
Personal group Tutorials 
Critique 
Presentations to staff and peers 
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Assessment methods which enable student to demonstrate the 
learning outcomes for the Module: 
 
 
Presentation of a final body of work for 
assessment/exhibition/presentation 
 
Presentation of a coherent body of supporting work and research file 
 

Weighting: 
 
 
 

100% 
 

 
Source Material for this Module: 
 
Adorno, T (1994) Adorno: Stars down to Earth and other essays on the Irrational 
Culture. London Routledge 
Brouwer,Joke, A M (2002) TransUrbanism  V2 Publishing/NAI Publishers Netherlands 
Friedhof, R (1998) The Second Computer Revolution Visualisation:  
Heim, M (1993) The Metaphysics of Virtual Reality  New York: Oxford University Press 
Ihde, D (2002) Electronic Mediation Series, Vol 5: Bodies in technology University of 
Minnesota Press, Minneapolis 
Wilson, S (2001) Information Arts: Intersections of Art, Science and Technology  
Cambridge MIT Press 
 
 

 
Teaching and 
Learning Time 
(10 hrs per 
credit): 

Activity 600 

Student/Tutor 
Contact Time: 
 
 
 
 
 

Activity: lectures/seminars/tutorials/workshops etc. 
 
Exhibition tutorials                                                        0.5 hrs 
Personal tutorials                                                         0.5 hrs  
Individual     
Feedback tutorials                        0.5 hrs  Individual 
Work in progress tutorials                                      2 hrs  Group                  
 
       

Student 
Learning Time: 
 
 
 
 

Activity: seminar reading and preparation/assignment preparation/ 
background reading/ group work//portfolio/diary etc. 
 
Sustain individual professional practice and preparation for final 
exhibition presentation: 500 hrs 
Dissertation preparation, research and formulation:                                                            
98 hrs 
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DAVC/MA Student Feedback Questionnaire   Year 2005 

Semester          Level M  

Lecturers            

Programme  International Contemporary Art & Design Practice 

Course Structure     Agree No Op D/Agree 

I received adequate info of course structure        

I understand and use the handbook         

The content of the module was easy to follow        

Teaching and Learning       

There is enough technical help in Print        

    Photo        

    Comp Labs        

There was enough contact teaching         

Work load was manageable          

I am encouraged to think critically         

I am encouraged to be experimental         

I am encouraged to be aware of the context of my practice       

Learning Outcomes       

I have developed an advanced understanding of the subject        

I have enhanced my intellectual skills         

I have extended my critical abilities         

I have extended my practical abilities         

Assessment        

This is appropriate to the subject         

I understand the assessment criteria         

Feedback for the module is appropriate         

Support for Learning       

Studio space is adequate for my needs         

Access to workshops is adequate for my needs        

Library provision is adequate for my needs        

The lecturer stimulated my interest in the subject        

The lecturer was accessible and approachable        

Any other Comments        

eg - best and least satisfactory aspects of module and how module can be improved 
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Example of Module Feedback Form 
 
 
 

Module Feedback Forms                                                                  Tutor: 
Student: 
Module: Locating Practice DV4000 Year: 
Tutor Guidance; Using M Level critical guidelines below indicate appropriate achievement 
Learning Outcomes 
 

Below 
50% [F] 

50-59% 60-69% 70% + 

Present their own work coherently to 
the peer group.  

    

Contribute fully in open critical 
debate. 

    

Articulate the chosen area of research 
and practice. 

    

Carry out self initiated research into 
pertinent arenas of cultural activity. 

    

Assessment Criteria     
Evaluation      
Investigation      
Innovation      
Realisation     
Additional Comments 
 
 
 
 
 
 
 
 

 
 

 
 

M Level  
Advanced critical reflection demonstrated. Sophisticated analysis and critique of complex 
issues. Sensitivity to contemporary issues. Challenges conventional thinking and presents 
well-reasoned, innovative and alternative perspectives on practice. Significant and 
outstanding piece of original work. 

70% + 

Strong critical refection and evaluation of practice demonstrated from a well-informed 
position. Critical awareness of boundaries of professional knowledge. Recognises the 
possibilities and limitations of methodology and theory. 

60-
69% 

Some reflection and evaluation in evidence and knowledge base used to support this. 
Some capacity to evaluate models theories and currently used knowledge. Clearly argued, 
well-constructed and articulate presentation. 

50-
59% 

Fails to meet the criteria and requirements of the assignment. Limited evidence and 
understanding of critical refection on, and evaluation of practice and ethical issues. 
Narrow range of knowledge and underpinning theory. Little application of theory to 
practice. 

Below 
50% 
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How am I assessed? 
 
Assessment Methods 
 
The aims of your module are aligned to the learning outcomes and the assessment criteria. This 
enables you to understand where in relation to this matrice you have and have not achieved the 
thresholds that are defined as M Level. This is also supported by written feedback indicating what 
areas you need to address retrieve your position or to further enhance it. The methods by which 
you are set are clearly set out at the beginning so that it is clear what you are being asked to 
produce for assessment and what criteria you are assessed by.  
On the MA International Contemporary Art & Design Practice programme you are asked in the 
Project Realization module specification to make a presentation of a final body of work for 
assessment/exhibition/presentation along with the presentation of a coherent body of 
supporting work and research file.  
The presentation of a body of work means that as examiners we are looking for a clear, sustained 
and focussed body of work that could be physical or virtual, viewed in an exhibition or some other 
clearly assessable form that demonstrates the critical position of your practice.  
The supporting work is the work that has been generated whilst working toward the finished work 
presented [your conclusion if you like/ a position]. This will be the presentation of your working 
practice through various means that informs the examiners about how you arrived at the position 
you have taken.  
The research file consists of the journal that shows how you underpinned your practice with 
research via exhibitions, visits, reading showing through an ongoing file/Journal how you 
established a critical distance and how you have situated your contemporary position. 
 
Assessment Criteria 
To assess the work of each stage of the programme we employ assessment criteria to critically 
evaluate the work presented.  
Each criteria are valued as a numerical percentage that the examiner bases on an objective and 
critically distanced reflection on your achievement in the work presented. 
 
 
Explaination of terms below 
 
Evaluation 
Investigation  
Innovation 
Realisation 
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Guidance for Written Assignment [Written Critical Evaluation] 5000 words 
 
Structuring the Written Critical Evaluation 
 
The following is intended as a guide to structuring your report. The nature of the written evaluation 
will vary depending upon the individual Research Project.  
All reports have to be organised into separate sections or chapters and these are as follows: 
 
The title page should give the following information: 
 
full title  
 
full name of the author, followed, if desired, by any qualifications or distinctions; 
 
the qualification for which the written assignment is submitted and a statement that it is submitted 
in partial fulfilment of the requirements for this degree; 
the sponsoring establishment in which the research was conducted; and 
the month and year of submission. 
 
The abstract: the abstract is a summary of the main points of your report that enables the reader 
to quickly scan the report for relevance. It should include: a concise statement of the subject of 
your research; discussion of what your research set out to do; the research methods used; the 
conclusions reached. It must not exceed 300 words. 
 
 
Table of contents: The layout for this may vary according to the School/ Faculty you 
are working in. It's a good idea to check this with your Academic Consultant. However in general 
your table of contents should include the following headings: 
 
• Page Number 
• Abstract 
• Introduction 
• Literature Review 
• Research Methodology 
• Statement of Results 
• Analysis and Discussion 
• Conclusion 
• Bibliography Appendices (if necessary) 
 
Introduction: The introduction to your report or dissertation should be fairly concise and should 
include; an explanation of what your research is about; aims, objectives, research questions or 
hypotheses clearly defined and discussed briefly; and an outline of the contents of the report. You 
may also want to briefly discuss why you became interested in the topic of your research. 
 
Literature Review: Most reports include a review of previous research or relevant theoretical 
perspectives. The purposes of this section are two-fold, firstly, to explain to the reader the 
theoretical background of the study. Secondly, to select and critically discuss books and articles 
etc. that relate directly to the research topic. It is useful to keep reminding yourself of the aims, 
objectives, research questions etc. of the research and include literature that is specific to these. 
This section or chapter can be divided into sub-sections with appropriate sub-headings. You may 
find it helpful to relate these sub-headings to your research aims, questions etc. Doing this will 
help you to decide which literature is particularly relevant to your research project. 
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Research Methodology: It is important to set out how you have achieved your research questions, 
aims etc, in this section. For example, how have the method/s you have chosen enabled you to gain 
access to data that has helped you to achieve the aims of your research and given answers to your 
research questions? Always be prepared to justify your methodological approach to others. This 
section, or chapter, will include; discussion of your chosen sample population, sampling 
technique, how you established access, recruitment of participants, how you collected the data 
for your research i.e. which methods you used and why they were thought to be most appropriate. 
If you are using quantitative methods you will also need to discuss the variables you have included 
in the research. Try to justify your choice of methods. 
 
Next, you should discuss the context, in which the research took place, taking care to maintain the 
confidentiality and anonymity of participants. Lastly, give a critical evaluation of the research 
methodology which should include; an evaluation of the methodological approach, i.e. critical 
reflection of the research process Remember to use your research diary to help you to write this 
section in a reflexive manner. 
 
 
Statement of Results: This part of your report or dissertation may also be referred to as the 
findings section or chapter. The content of this section will depend upon the type of data that has 
been generated by your research method/so For example, if you have collected statistical data 
(quantitative) this will be presented in tables, figures, graphs etc. If you have collected qualitative 
data the findings will be presented as text. However, it is likely that you have chosen to triangulate 
the research methods and will be presenting both qualitative and quantitative data. 
 
Subsequently, this section will include findings from your research presented in statistical and text 
format. The way the results are presented is important. If you are using tables, graphs etc. 
remember to explain them and highlight significant aspects of the findings. Try to draw the 
reader's attention to the most important findings. When presenting data from interviews, 
participant observation and focus groups it is important to organise the data into sub-sections that 
directly relate to your research questions. This will help you to stay focused on your original 
research questions, aims, etc. The data from interviews and research diaries is presented as text 
giving descriptions of particular events and including direct quotes from the participants. 
Analysis and Discussion: It is a good idea to start this section by restating the original aims, 
hypotheses, or research questions you outlined in your introduction. This will help you to stay 
focused on the key issues of your research. Again, the use of sub-headings can be very useful in 
helping you to keep a clear structure and direction of argument. It is helpful to refer back to your 
results/findings section in order to avoid repetition and ensure continuity. 
 
It is important to use the literature and theoretical perspectives outlined in the literature review to 
analyse the data. For example, compare the research findings of previous studies to your own 
research findings and look for similarities and differences. Ask yourself the following questions; 
how do my findings differ from other research findings on this subject? To what extent does the 
theoretical approach I have taken help me to understand my findings? To what extent do my 
primary and secondary source findings provide answers to my research questions? Or, to what 
extent do these sources provide evidence to support or refute research hypotheses? Re-read your 
literature review to remind yourself of the theoretical approach you have taken. 
 
Summary/Conclusion: The main conclusions of the report should be summarised in this section. 
To produce a good summary make sure that you review the evidence and arguments contained in 
the main body of your report and relate them directly to your research questions or hypotheses. 
Remember that the conclusions you reach will be based on the evidence you have considered, i.e. 
primary, and secondary sources. It is important to bear this in mind so that you don't make the 
mistake of drawing conclusions that can not be justified from the evidence you have considered. 
Write the conclusion of your report in a form that enables the reader to understand the major 
issues, points and findings of your research simply from reading this section alone. 
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Bibliography: All research reports require a bibliography that is composed of the references you 
have referred to in the text of your report. The most favoured system of referencing is the Harvard 
System because, unlike systems involving numbering, it is not affected by altering the text. 
 
 
Checklist for Writing  
 

Set yourself deadlines and keep to them. 
 

Write regularly. 
 

When you have completed your reading for one section of the literature review write it up. 
 

Check that you have covered all essential sections of the report. 
 

Take care to stay within the required word limit. 
 

Check the title page has the appropriate information as outlined in your Dissertation 
Handbook. 

 
Do you want to include any acknowledgements? 

 
Keep the structure of your report simple and easy to follow - use sub-headings to structure 
individual chapters. 

 
Think carefully about how you will ensure that the core chapters ie. Literature Review, 
Research Methodology, Results and Analysis and Discussion, link together. The use of sub-
headings that relate to each other may help you to avoid the trap of loosing the focus of 
your research. 

 
Number tables and figures and provide titles. 

 
Check your referencing system is correct - make sure you have acknowledge your sources. 

 
Check your bibliography for errors. 

 
Appendices should only include items that you have referred to in your report. Don't put any 
other pieces of information in it. 

 
Give yourself time to revise your report and ask someone to proof read it for mistakes in; 
grammar, paragraph structure, spelling and understanding. 

 
Avoid using jargon & technical language [except when relevant to the project proposal] as 
much as possible. Where this is used, explain its meaning to the reader. 

 
Check that you have stated the aims of the research clearly. 

 
Remember to see your Facilitator or Academic Consultant regularly for help and guidance. 

 
DO NOT give up- most people find it difficult to write even those who write for a living! 

 
Glossary of Terms 
 
Epistemology: The theory or science of the methods of the grounds of knowledge. 
Methods: The 'tools' used to obtain access to knowledge, e.g., interviews, questionnaires.  
Methodology: The study of the methods used in arriving at knowledge. 
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Primary Sources: Refers to information which was not present before the research began, e.g., 
research diary, data collected from interviews, questionnaires etc. 
 
Secondary Sources: Refers to data that already exists, e.g., novels, newspapers, official statistics, 
documents, historical documents, autobiographies, films, and records of previous research. 
 
Triangulate: To look at the topic from different angles and vantage points. Can take different 
forms but is used to check the validity and reliability of data. Forms taken include: investigator 
triangulation, methodological triangulation and data triangulation. For further information, see 
Marshall, P. (1997) Research Methods: How to design and conduct a successful project chapter 8, 
How To Books. 
 
Variables: Attributes, for example, gender, age, organisational structure, on which relevant 
objects, for example individuals, firms, differ. See: Bryman,A. and Cramer,D. (1990) Quantitative 
Data Analysis for Social Scientists, Routledge 
 
Bibliography of recommended reading 
Bell, J. (1987) Doing Your Research Project, London: Open University Press. 
Berry, R. (1994) The Research Project: How to Write It, (3rd edition), London: Routledge. 
Blaxter, L. C. Hughes and M. Tight (1996) How To Research, London: Open University Press. See 
chapters 8 and 9. 
Collinson, D., G. Kirkup., R. Kyd, and L. Slocombe (1992) Plain English, (2nd edition), Buckingham 
University Press. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
University of East London School of Architecture & The Visual Arts 
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General Information & Regulations 
 
General Information 
 
Attendance 
Your attendance is mandatory. The department is required by the University to maintain a register of 
attendance for each student. Authorities awarding grants may call for a record of attendance when 
reviewing the continuation of grants. Students sign in daily and sheets for this purpose are placed 
outside the School office. 
 
Student Attendance Policy – Guidance for Students 
 
The Importance of Attendance 
 
You have made a commitment to work towards achieving academic success by enrolling on your 
programme and registering on your modules.  We know, as you do, that in order to achieve 
ultimate success in your studies it is important that you participate in, and engage fully with, all 
your scheduled activities such as lectures, workshops and seminars.  We therefore regard 
attendance as essential, as we are sure you will.   
 
Punctuality is also crucial (if you turn up late you may find you will not be allowed to enter -late 
attendance causes disruption for others).  Other aspects of behaviour are important as well - for 
instance, no food or drink should be consumed in lectures or classes, all mobile phones should be 
turned off.   
 
Recording attendance 
 
We are obliged to keep records of your attendance.  For all teaching activities specified by your 
School (workshops, seminars, practicals etc.) a record will be kept.  You must ensure that you can 
demonstrate your attendance through this recording process.   
 
If you cannot attend 
 
If you cannot attend you should let us know, either beforehand or as soon as possible afterwards.  
You should notify your School office.  A short note or email will do - but you should give your 
name, student number and the class for which you were unable to attend.   
 
If you do not attend regularly  
 
If you do not attend regularly or do not keep us informed of occasional non attendance you will 
find that your School will contact you to discuss the matter with you.  It is important that you take 
this communication seriously and make contact immediately.   
 
We are so firmly convinced of the importance of attendance that we regard persistent non 
attendance as a statement by you that you are not interested in being a student.  You will therefore 
find that if you do not attend three consecutive occasions for a module (without communicating 
with us), you will be automatically deregistered on that module.  You may even find that you are 
withdrawn from your programme.  We will also inform the Student Loans Company and any other 
sponsors about the situation. 
 
If you attend regularly 
 
If you attend regularly you will get the most out of your studies, you will maximise your chances of 
success, and you will find the relationships you build up in your classes support you in your 
achievements. 
 
Absence through Illness 
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In the case of illness, students should notify the Programme Secretary as soon as possible (Tel: 020 8 
223 7401). Where illness is believed to be affecting performance, a student must inform the 
Programme Leader or Facilitator of the situation. A medical certificate is required where illness causes 
absence of more than five days. The School recognises the student right to protect the confidential 
nature of such information. 
 
Interruption to Study 
If you are in receipt of a grant you are advised to inform and where necessary discuss with their Local 
Authorities or other sponsor any breaks contemplated in their education, e.g. year out during the 
programme, or any requirements to repeat part of the programme or any proposal to transfer to 
another school, department, University or College. 
 
Health and Safety 
You will be issued with a School handbook on Health and Safety, by which you must read and abide. 
Students cannot smoke eat or drink in the studios, workshops and Learning Resource Centre. Students 
cannot use radios, cassettes or mobile phones in the studios and workshops. 
 
Communications 
The General Office represents the central information and administrative centre of the School. Each 
student is allocated a pigeonhole there are Notice Boards. Tutorial and seminar information along with 
student and staff photos are on the notice board at the entrance to the main DAVC office. A staff 
timetable is displayed on the notice board indicating which staff members are in on particular days. 
Messages to staff can be left in the Administration office [Julie Thompson] in the new AVA building. All 
students have access to their personal folder and can view their records during office hours. No 
personal  folders are to be removed from the office. 
 
Library 
The Library Service operates on all sites of the University, the catalogue and circulations being linked 
by an automated system, creating efficient organisation and access to the extensive resources 
available within the University. Docklands Library provides specialist reference material to support the 
School of Architecture and the Visual Arts. Membership of the London Library, and use of the British 
Library Lending Scheme, increases the access students have to other materials necessary for their 
work. 
 
Student Services 
The Student Union 
The Students Union is your union. It organises many services on your behalf such as bars, 
entertainments, societies, etc. as well as representing you on boards and committees across the 
University. You are encouraged to support your Union. Classes are cancelled for major Union 
meetings, the timing of which is widely advertised. 
 
Welfare/Counselling/Housing 
Student Services employ expert counsellors who are available to you by appointment. You are 
encouraged to consult them over any problems you may have in the knowledge that the 
service is confidential. Services include: 
 
Support for Dyslexia and other Disabilities  
 
Advice for Students with Disabilities / Dyslexia - do you have a disability or dyslexia that 
effects your studies? 
 
We aim to make sure that students with disabilities and dyslexia can study on an equal footing with 
all other students. To enable us to give you all the support you need it is essential that you make 
yourself and your needs known to someone within the university as soon as possible.  
 
The university has at least one member of staff in each School and Service who has responsibility 
for all disability/ dyslexia matters. The name and contact details of these staff are given on School 
& service noticeboards and course handbooks and study guides. You may choose also to tell tutors 
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or other staff within your study area and ask them to contact the disability/dyslexia service or you 
may make contact directly with our disability/dyslexia advisers. We have disability/dyslexia staff at 
each main site(details below), and can offer technological, practical or financial support; advice and 
guidance, and liaison with tutors and other staff. You may check us out via the disability website at 
– 
 
http://www.uel.ac.uk/students/student_support/disability/booklets/students.htm  
 
Support available to students with disabilities includes: 

• Exam modifications / special arrangements for assessment and marking (the special exam 
arrangements certificate is issued through the Disability Adviser or Dyslexia administrator )  

• Extended loans from the library for dyslexic / disabled students  
• Keys for library lifts  
• Arrangements for specialist software use with the IT Department  

• Dyslexia screening service (for people who may be dyslexic)  
• One-to-one study skills support where your disability / dyslexia requires this  
• Use of equipment in the special needs rooms in the libraries (the key can be obtained from 

the library staff)  
• Advice to tutors on the nature of your disability/ dyslexia and what impact this will have on 

your study. Your tutors can be asked to provide modified teaching materials or handouts, 
e.g. copies of OHP's; seating at the front of the lecture theatre. We will liaise with staff if it is 
helpful. 

• If you have mobility problems you can have a staff car-park pass and keys to the lifts in the 
libraries  

• We can offer advocacy, advice and support on your behalf in any liaison between you and 
other staff and services at UEL  

• Guidance, advice and support in finding personal assistants, e.g. scribes in exams, note-
takers, BSL communication support workers, mentors, readers, library assistants, etc.  

• Assistance, advice and assessment of your needs to help you apply to your LEA for Disabled 
Student Allowance .There are 3 parts to DSA- 
 
Technology Allowance (up to £4,565* once per course) 
Non Medical Helpers Allowance (up to £11,550*annually) 
General Allowance (up to £1,525* awarded annually) 
* (For current figures see copy of the DfES Leaflet 'Bridging the Gap). 

• Some financial help may be possible if you need items which cannot be provided from other 
sources, such as the Disabled Student Allowance. Please contact your Disability Adviser 
about this.  

 
Disability/Dyslexia service staff 
 
Stratford Campus 

• Dyslexia Administrator - Debbie Moseley - Telephone 020 8223 4593 (Room G6) 
d.c.moseley@uel.ac.uk 

• Dyslexia Adviser- Jo Smith – Telephone 020 8223 4593 (Room G6A) 
• Dyslexia Co-ordinator - Eibhlin Savage - Telephone 020 8223 2317 (Room G6) 
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• Disability Adviser - Simon Jarvis - Telephone 020 8223 4337 or mobile 07905 437946, 
(Room G10)  s.jarvis@uel.ac.uk 

Docklands Campus  

• Dyslexia Adviser - Jim Carter - Telephone 020 8223 2692 (Room 1311) 
• Disability Adviser - Michele Farmer - Telephone 020 8223 7567 or (SMS for Deaf students) 

07931 393 645 (Room 0222) m.c.farmer@uel.ac.uk 
• Mental Health Adviser (students with mental health difficulties) - Dominic McLoughlin, 

Telephone 020 8223 7534 (Room 0220A) d.mcloughlin@uel.ac.uk  

Barking Campus 

• Disability Administrator - Fozya Sharif - Telephone 020 8223 2320 (Room A0052) 
f.sharif@uel.ac.uk 

• Disability Adviser - Beverley Gull - Telephone 020 8223 6211 Room A0052) 
b.i.gull@uel.ac.uk 

 
 
U.E.L. was one of the first Universities to introduce an equal opportunities policy.  As part of our policy 
we are committed to continuing improved support for students with disabilities and/or other special 
needs including those with dyslexia. 
Please ring to make an appointment or to find out about the drop in timetable. 
 
Counselling and Advisory 
Ext 4444 West Ham 
 
Medical Centre 
You should register with a local Doctor as soon as possible, but the Medical Centre is on hand for on-
site emergencies. Ext 4440 West Ham. 
 
Accommodation Service 
The accommodation office will help you whenever possible to find a decent place to live. Students 
usually move around soon after they arrive, as they make friends and get to know the area. Ext 4442 
West Ham 
 
Careers Advice 
Our Staff help with specific advice, particularly that related to the university's industrial links. Ext 4442 
West Ham 
 
Sports and Recreation Centre 
The centre is situated in E Block on the Barking campus, and houses the sports and fitness club 
including gym, swimming pool and racquet courts.  There is also a fitness centre on the ground floor 
of the Docklands Campus, Eastern Academic Building. 
 
Non Payment of Fees 
A student, who does not comply with the University regulations on payment of fees, will not be 
assessed or awarded a degree classification until any outstanding debts have been cleared.  
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Regulations 
 
Postgraduate Awards 
 
Postgraduate Certificate 
A programme leading to a Postgraduate Certificate consists of 60 credits at Level M 
 
Postgraduate Diploma 
A programme leading to a Postgraduate Diploma consists of 120 credits at Level M 
 
Masters 
A programme leading to a Masters award consists of 180 credits at Level M and will 
include a 60 credit level M core module of advanced independent research. 
Exceptionally, through programme validation, a maximum of one third of the credits for 
a postgraduate award may comprise credit for modules at level 3. 
Exceptionally, through programme validation, the 60 credit level M core module of 
advanced independent research required for a Masters award may be replaced by a 30 
credit level M core module of advanced independent research, provided that it can be 
demonstrated that sufficient advanced independent research is achieved in the 
remainder of the programme amounting to a further 30 level M credits. 
Up to half the credits for an award may be achieved through accredited experiential 
learning, and up to two thirds of the credits for an award may be achieved through 
accredited certificated learning. (Where a combination of experiential and certificated 
learning is involved up to one half of the credits for the award may be achieved through 
accredited experiential learning with further credits being achieved through accredited 
certificated learning up to a maximum of two thirds of the credits for the award) 
 
The Structure of Modular Postgraduate Programmes 
 
Modules 
 
Postgraduate programmes consist of standard modules whose value is 30 credits (equivalent to 
300 student study hours), extending over one semester. Modules of 60 credits may extend over 
one or two semesters. The advanced independent research module may take place during the 
summer period. 
 
A module is allocated to a single level – level M. 
No module can be a pre-requisite for another taught module at the same level. 
One or more modules may be specified as pre-requisites for the advanced independent research 
module. 
 
The programme specification will specify for each module within a programme whether it is a core 
module or an option module for that programme. 
 
A module may be composed of one, two, or three components. Each component may be composed 
of one or two elements. 
 
Postgraduate Awards 
 
A postgraduate award may be either a named single award or a general postgraduate award at the 
Certificate or Diploma Level, where award-specific requirements have not been met 
 
 
Postgraduate Student Study 
 
Student registration and study: A student must be registered on a module in order to be assessed 
or reassessed on the module. 
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Once a student has passed (or been awarded a compensated pass on a module the student may not 
register, be assessed or reassessed on the module. 
 
A student may study up to 60 credits in any semester or summer period as specified in the 
programme specification. 
 
Time limits for student study: A student may not continue study, or be assessed or reassessed, on 
a module once three years have elapsed from first study on the module. 
 
The time limit for completion of a programme is six years after first enrolment 
on the programme. 
 
Intermission 
 
A student may intermit from a programme with the agreement of the programme leader. 
 
During the intermitted period, which must be one or more complete semesters and no more than 
two consecutive years, no module study may be undertaken. However all outstanding reassessment 
requirements should be undertaken or else the module will automatically be regarded as not 
passed on reassessment (Note: Standard regulations on extenuation apply). 
 
An intermission extends the time limits for study on the module and the programme for the period 
of the intermission (unless prohibited by Professional and Statutory Regulatory Body requirements) 
 
Postgraduate Admission 
 
Students are admitted in accordance with the admission requirements in the programme 
specification of the approved programme. 
 
Students may be admitted with advanced standing through the recognition of credit or 
the accreditation of experiential or certificated learning according to the University of 
East London Accreditation of (Experiential) Learning (A(E)L) policy. 
 
A student may gain admission to a programme, with advanced standing, with up to half of the 
credits associated with the award being achieved through accredited experiential learning, or up 
two thirds through accredited certificated learning (Where a combination of experiential and 
certificated learning is involved up to one half of the credits for the award may be achieved through 
accredited experiential learning with further credits being achieved through accredited certificated 
learning up to a maximum of two thirds of the credits for the award) 
 
 
 
 
 
 
 
 
Postgraduate Assessment 
 
Field Boards and Module Assessment 
 
Field Boards 
 
Field Boards are responsible for: 
 
•  assuring the appropriate standards for modules 
•  considering the performance of students on modules 



 36 

•  confirming the marks achieved by students on modules 
•  awarding credit for the achievement of students on modules 
•  awarding credit for certificated and experiential learning 
•  noting Breaches of Regulations 
 
The Field Board considers all and only modules within the Field. The Field Board meets at the end of 
Semester A, at the end of Semester B and at the end of the July reassessment period. 
 
Module assessment 
 
In calculating the mark for a component on the basis of the element marks, the final component 
mark is calculated as a percentage with all decimals points rounded up to the nearest whole 
number. 
 
In calculating the mark for a module on the basis of the component marks, the final mark is 
calculated as a percentage with all decimals points rounded up to the nearest whole number. 
 
In order to pass a module, a student must both achieve an aggregate mark of 50% and also meet 
the component threshold marks. 
 
For the purposes of passing a module each component has a threshold mark of 40%. (The 
threshold may be higher where there are Professional and Statutory Regulatory Body requirements; 
this will be specified in the module specification) 
 
Reassessment in a module not passed.  
 
Where a student does not achieve an aggregate of 50%, or does not achieve component threshold 
marks, the student is reassessed in the module at the next reassessment point in all and only those 
components achieving a mark of less than 50%. Component marks of 50% or over are carried 
forward to reassessment. 
 
The reassessment point for all modules is in July with the exception of the advanced independent 
research module studied over the summer period where reassessment will occur at the next 
scheduled end of semester assessment or reassessment point. 
 
In determining whether a student has passed a module on reassessment the calculation is based on 
the highest component marks achieved, whether in assessment or reassessment. 
 
In order to pass a module on reassessment a student must both achieve an aggregate mark of 50% 
and achieve the component threshold marks. If the module is passed, the module mark is capped 
at 50%. The actual mark achieved will be recorded on the student transcript 
 
Procedure in the case of not passing a module on reassessment 
 
A student who does not pass a module on reassessment is entitled to repeat the module once. 
 
If a module which has not been passed on reassessment is an option module, the student may 
choose to register on an alternative option module (rather than repeat the option module). In this 
case, the regulations governing the first time study and 
assessment of a module apply and the marks achieved are not capped at 50%. 
 
A repeated module must be undertaken after re-registration. Marks achieved previously in the 
module are ignored for the purposes of assessment of the repeated module (i.e. no marks are 
carried forward from the previous registration). 
 
A repeated module is assessed at the end of the semester of study (or summer period in the case 
of the advanced independent research module) and (if necessary) reassessed at the subsequent 
reassessment point. If passed, a repeated module is capped at 
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50%. The actual mark achieved will be recorded on the student transcript 
 
No further registration, study or assessment is possible for a repeated module which has not been 
passed after reassessment. 
 
Extenuating Circumstances 
 
Procedure in the event of illness or other valid cause (extenuating circumstances) 
 
A student who believes that 
 
•  his/her performance in assessment or reassessment has been impaired, 

or 
•  he/she was unable to attend for an assessment or reassessment, 
  or 
•  he/she was unable to submit assessed or reassessed work by the scheduled date due to 

illness or other valid cause (as defined in the Procedures 
Governing Extenuating Circumstances), may submit an application or extenuation for the 
relevant component(s) to the University of East London Extenuation Panel. Such applications 
will only be considered if the applicant has followed prescribed procedures, which can be 
found in the Procedures Governing Extenuating Circumstances. 

 
If the Extenuation Panel grants extenuation for a component of assessment, the outcome is as 
follows: 
 
•  any mark achieved for the relevant component(s) (including 0 for non-attendance at 

assessment or non-submission of assessed work) is ignored 
•  the Field Board will not consider the module result until after reassessment 
•  the student will be reassessed, in the extenuated component(s) only, in July (or in the case 

of a component in the advanced independent research module, at the next scheduled end of 
semester assessment or reassessment point) 

•  no other components will be reassessed 
•  the field board will consider the module result after July reassessment 
•  the mark achieved for the module will not be capped (unless it is a repeated module. 

 
 
 

This has the effect of restoring the student, with respect to uncapping, to the position that the 
student would have been in, had the extenuating circumstance not occurred 
 
Once a module has been capped extenuation does not uncap the module 
 
Where 
 
•  a student submits an application for extenuation for a component, and 
•  the student has failed to achieve the threshold mark in a second component, and 
•  no extenuation applies to this second component the effect of granting extenuation for the 

first component would be to ensure that the (below threshold) mark for the second 
component was carried forward to reassessment, (thus automatically preventing that 
student from passing the module at reassessment). In such cases, the application for 
extenuation will formally be denied in order that the student has the opportunity to pass the 
module at reassessment. 

If 
 
•  a student is granted extenuation for a component at reassessment, and 
•  that component has previously been granted extenuation at assessment then (unless the 

module has already been repeated) the student will be allowed to repeat the module and the 
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module mark will not be capped at 50% on assessment. The repeated module must be 
undertaken with study (after re-registration). Marks achieved previously in the module are 
ignored for the purposes of assessment of the repeated module (i.e. no marks are carried 
forward from the previous registration). 

. 
Award Boards 
 
Award Boards are responsible for: 
 
•  awarding credit to students on modules passed by compensation  
•  confirming eligibility for awards on the basis of accumulated credit 
•  ensuring any award-specific requirements have been met 
•  conferring awards 
•  formally implementing the decisions of the Extenuation Panel 
•  noting credits achieved on the basis of accredited learning 
•  noting Breaches of Regulations 
 
Each School will have one Award Board which meets following Field Boards at the end of Semester 
A, at the end of Semester B and at the end of the July reassessment period. 
 
Where a School has programmes which involve study on the advanced independent research 
module at level M during the summer period a joint Award and Field Board (involving those in 
assessment of the advanced research modules) will meet to award credit for the advanced 
independent research module (only) and to confer the Masters award. 
 
 
 
 
 
 
 
Compensation 
 
A student is awarded a compensated pass in a module by an Award Board and awarded credit 
provided that: 
 
•  the module is a 30 credit option module 
•  the student has been awarded 90 UEL credits at the level (or higher) of the c
 compensated module 
•  the student has both attained at least 45% in the module to be 

compensated and attained the threshold in all components 
•  the module is not specified as non-compensatable in the programme specification as an 

award-specific requirement 
 
If eligible the student will be awarded a compensated pass on one module on a programme and 
this will occur at the earliest eligibility for compensation. 
 
Conferment of award for completion of a programme 
 
The Award Board will confer an award on a student for completion of a programme at the first 
occasion on which the student is eligible for the award. 
 
Where a student has withdrawn from, or is being discontinued on, a programme and has not 
transferred to another UEL programme, the Award Board will confer the highest award for which the 
student is eligible. 
 
Masters award – classification 
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Where a student is eligible for an Masters award then the award classification is determined by 
calculating the arithmetic mean of all marks and applying the mark obtained as a percentage, with 
all decimals points rounded up to the nearest whole number, to the following classification 
 

70% - 100% Distinction 
65%- 69% Merit 
50% - 64% Pass 
0% - 49% Not passed 

 
Aegrotat and Posthumous Awards 
 
These may be conferred in accordance with the Manual of General Regulations and Policies 
 
Award Name 
 
In order to qualify for a named award the student must have been enrolled on the programme and 
satisfied the programme specifications associated with that named award. 
 
Discontinuation of a student on a programme 
 
A student cannot continue on a programme if the student has not achieved a pass in the 
reassessment of a repeated core module for the programme. 
 
 
 
Modular Programmes – General 
 
These regulations do not restrict penalties imposed for Breaches of Regulations. 
 
Assessment Board Membership 
 
Field Board 
Head of School or senior nominee i.e. Principal Lecturer or above (Chair) 
Field Leader 
Module Leaders for all modules under consideration by the Field Board 
Field External Examiners 
 
Award Board 
 
Head of School or senior nominee i.e. Principal Lecturer or above (Chair) 
Programme Leaders for all programmes under consideration by the Award Board 
Award External Examiners 
 
 
 
 
 
 
 
 
UEL Strategic Planning and Quality Enhancement  
 
 
• Academic Appeals 
• Assessment Offences 
• Complaints 
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Academic Appeals 
 
• Students who dispute a decision of an Assessment Board may appeal in accordance with the 

Procedure for notification of Appeal, Part 6, paragraph 2 of the Manual of General Regulations 
and Policies. 

 
• No appeal will be entertained on matters of academic judgement. These remain the exclusive 

prerogative of the Assessment Board.  Matters of academic judgement include: whether a 
student has reached the academic standard required for the relevant stage of the programme; 
whether a student would benefit academically from further study on the programme. 

 
• An appeal may be made only on the following grounds: 
 

• that the assessment failed to accord with the regulations pertaining to that particular 
programme; 

• that, for a student with disability or special educational need, the agreed revised 
assessment procedures were not implemented. 

  
• Any student wishing to appeal against a decision or recommendation of an Assessment Board 

must lodge his or her notice of appeal with Strategic Planning and Quality Enhancement, 
normally using a pro forma available from the Department of Student Administration (Student 
Information Centres), within ten working days of publication of the relevant pass list. 

 
• Further information about the University’s appeals process, including copies of the formal 

Notification of Appeal Form, is available for view at www.uel.ac.uk/qa. 
 
Assessment Offences 
 
• For the purposes of the University’s Regulations, an assessment offence is defined as any 

action(s) or behaviour likely to confer an unfair advantage in assessment, whether by 
advantaging the alleged offender or disadvantaging (deliberately or unconsciously) another or 
others.  Examples of such offences are given below: the list is not exhaustive. 

 
• Importation into an examination room of materials other than those which are specifically 

permitted under the regulations pertaining to the examination in question. 
 

• Reference to such materials (whether written or electronically recorded) during the period 
of the examination, whether or not such reference is made in the examination room. 

 
• Copying the work of another candidate. 

 
• Disruptive behaviour during examination or assessment. 

 
• The submission of material (written, visual or oral), originally produced by another person 

or persons, without due acknowledgement*, so that the work could be assumed to be the 
student's own.  For the purposes of these Regulations, this includes incorporation of 
significant extracts or elements taken from the work of (an)other(s), without 
acknowledgement or reference*, and the submission of work produced in collaboration 
for an assignment based on the assessment of individual work.  (Such offences are 
typically described as plagiarism and collusion.) 
 
*(Note:  The incorporation of significant elements of (an)other(s) work, even with 
acknowledgement or reference, is unacceptable academic practice and will normally 
result in failure of that item or stage of assessment.)   
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• Being party to any arrangement whereby the work of one candidate is represented as that 
of another.   

 
• If an examiner suspects that a candidate has breached the regulations, the matter will be dealt 

with under the Procedure to be followed in the Event of a Suspected Assessment Offence, Part 
7, paragraph 2 of the Manual of General Regulations and Policies (available for view at 
www.uel.ac.uk/qa). If it is determined that a breach of regulations has taken place, a range of 
penalties may be prescribed which includes exclusion from the programme. 

 
Complaints 
 
• If you feel that the University has not delivered the standard of service which it would be 

reasonable to expect, you may be entitled to lodge a complaint, in accordance with section 14 
of the Manual of General Regulations and Policies. The Complaints Procedure should be used for 
serious matters, and not for minor things such as occasional lapses of good manners or 
disputes of a private nature between staff and students.  Complaints can be lodged by students, 
prospective students and members of the general public, but cannot be made by a third party. 

 
• Separate procedures exist for the following, which therefore cannot form the substance of a 

complaint: 
 

− appeals against the decisions of Assessment Boards; 
− complaints against the Students' Union; 
− appeals against decisions taken under disciplinary proceedings;  
− complaints about businesses operating on University premises, but not owned by the 

University; 
− complaints about the behaviour of other students. 

 
• The procedure has four possible stages:  
 

− Complaint raised informally with the staff concerned at the local level (Stage 1) 
− Complaint to Head of School/Department or other line manager (Stage 2) 
− Appeal to a Complaints Review Panel (Stage 3) 
− In addition, if you have exhausted the internal procedures and are not satisfied with 

the outcome you may request that the case is reviewed by the Office of the 
Independent Adjudicator for Higher Education (Stage 4). 

 
• Every reasonable effort should be made to raise the complaint informally.  If no satisfactory 

outcome is reached, you can lodge a formal complaint with the Complaints Liaison Officer, 
based in Strategic Planning and Quality Enhancement.  You are also advised at this point to 
discuss the matter with a member of the Students’ Union Welfare team. 

 
• A complaint must normally be lodged within two calendar months of the incident giving rise to 

the complaint; this ensures that the people involved still remember the case, and the facts can 
be established. 

 
• Further information about the University’s complaints procedure, including copies of the formal 

Complaints Form, are available for view at www.uel.ac.uk/qa. 
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PLAGIARISM - A GUIDANCE NOTE FOR STUDENTS 

 
 
 
1. Definition of Plagiarism 
 

The University defines plagiarism and other assessment offences in Part 7 of the UEL Manual 
of General Regulations and Policies. All students will have received a copy of this when they 
joined the University as it is reprinted in "The Essential Guide to the University of East 
London".  In this document, the following example of an assessment offence is given: 

 
(e) The submission of material (written, visual or oral) originally produced by another 

person or persons without due acknowledgement*, so that the work could be 
assumed to be the student's own.  For the purpose of these Regulations, this 
includes incorporation of significant extracts or elements taken from the work of 
an(other(s), without acknowledgement or reference*, and the submission of work 
produced in collaboration for an assignment based on the assessment of individual 
work.  (Such offences are typically described as plagiarism or collusion). 

 
The following note is attached: 

 
 *Note:  To avoid potential misunderstanding, any phrase not the students' own 

should normally be in quotation marks or highlighted in some other way.  It should 
also be noted that the incorporation of significant elements of an(other(s) work, 
even with acknowledgement or reference, is not an acceptable academic practice 
and will normally result in failure of that item or stage of assessment.   

 
 

2. Plagiarism in Greater Detail 
 

Work that students submit for assessment will inevitably be building on ideas that they have 
read about or have heard about in lectures.  Students can, however, only demonstrate that 
they have learnt from their sources by presenting the concepts in their own words and by 
incorporating their own commentary on the findings. 
 
Where students submit work purporting to be their own, but which in any way borrows 
ideas, wording or anything else from other source without appropriate acknowledgement of 
the fact, the students are guilty of plagiarism.  Plagiarism includes reproducing someone 
else's work whether it be from a published article, book chapter, website, an assignment 
from a friend or any other source.     

 
When an assignment or report involves outside sources, or information, the student must 
carefully acknowledge exactly what, where and how he/she has employed them.  If the 
words of someone else are used, they must be put in quotation marks or otherwise 
identified and a reference as to source appended.  See the next section for more guidelines.  
For advice on actual referencing techniques, and for some helpful tips on how to avoid 
plagiarism, see "The Study Skills Handbook" by Dr Stella Cottrell, pages 122-125. 

 
Making simple changes to the wording of a section from a book, article, web-site etc. whilst 
leaving the organisation, content and phraseology intact would also be regarded as 
plagiarism.   
 
 

3. Collusion 
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Collusion is the term used to describe any form of joint effort intended to deceive an 
assessor as to who was actually responsible for producing the material submitted for 
assessment.  Students may obviously discuss assignments amongst themselves and this can 
be a valuable learning experience.  However, if an individual assignment is specified, when 
the actual report/essay is produced it must be by the student alone.  For this reason 
students should be wary of lending work to colleagues since were it to be plagiarised they 
could leave themselves open to a charge of collusion. 

 
 
4. When to Reference 
 

Since the regulations do not distinguish between deliberate and accidental plagiarism, the 
key to avoiding a charge of plagiarism is to make sure that you assign credit where it is due 
by providing an appropriate reference for anything in your essay or report which was said, 
written, drawn, emailed or implied by somebody else. 

 
You need to provide a reference: 
 
• when you are using or referring to somebody else's words or ideas from an article, 

book, newspaper, TV programme, film, web page, letter or any other medium; 
 

• when you use information gained from an exchange of correspondence or emails with 
another person or through an interview or in conversation; 

 
• when you copy the exact words or a unique phrase from somewhere; 

 
• when you reprint any diagrams, illustrations, or photographs. 

 
You do not need to reference: 

 
• when you are writing of your own experience, your own observations, your own 

thoughts or insights or offering your own conclusions on a subject; 
 

• when you are using what is judged to be common knowledge (common sense 
observations, shared information within your subject area, generally accepted facts etc.)  
As a test of this, material is probably common knowledge if 

 
- you find the same information undocumented in other sources; 
 
- it is information you expect your readers to be familiar with; 

 
- the information could be easily found in general reference sources. 

 
 
5. When Might the Charge be one of Unacceptable Academic Practice rather than 

Plagiarism? 
 

Students occasionally misunderstand the concepts being presented here and submit essays 
or reports where substantial and significant elements of another author's work are used and 
acknowledged.  It is clear that such an essay or report cannot satisfy the normal assessment 
criteria to: 

 
• use your own words; 
 
• provide a critical commentary on existing literature; 
 
• aim for novelty and originality; 
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• demonstrate your understanding of the subject area by paraphrasing. 
 

It is thus likely in such a case that the outcome will be a fail mark for the particular piece of 
work concerned. 

 
Web-links: 
 

• Assessment and Engagement Policy  - 
http://www.uel.ac.uk/qa/AssessmentPolicy.htm 

 
• Extenuation Circumstances – 

http://www.uel.ac.uk/qa/extenuation.htm 
 
 
 
 
Limkokwing University College of Creative Technology Information and Regulations 
 
MA International Contemporary Art & design Practice Facilitators:  
 
Ken Tan:   Head of Curriculum Development 
Daniela Leva:   Principal Lecturer  
 
Plagiarism 
 
Plagiarism is a form of cheating.  Plagiarism may occur in oral, written or visual presentations.  It is 
the presentation of work, an idea or creation of another person, without attribution, as though it is 
one’s own.  Plagiarism is not accepted in any form. 
The use of another person’s work or ideas must be acknowledged.  The advancement of 
information technology has enabled students to copy images and text from all over the world (via 
the Internet).  If student’s work is found to have copied elements without acknowledgement, the 
penalties will be severe and will affect your overall results.  The minimum result will be fail grade 
for the piece of work. 
 
Copyright, Patents and Ownership of Work 
 
All use of borrowed work, whether text or images, must be referenced and acknowledged.  
Limkokwing is not liable for any infringement of copyright within 
students’ work.  Students are to abide by International Copyright laws.  Students engaged in project 
activities are required, as a condition of acceptance as a student, to agree to assign to Limkokwing 
their right, title and interest in any invention or visual work arising from their studies with the 
university.  Limkokwing has the right to keep students’ work for use in archives, exhibitions and 
events.  Where students wish to keep original work they must apply in writing and gain permission 
from the management. 
 
Change of Course 
 
If you wish to change course you must do so within the first 2 weeks of the new academic 
semester.  Students will not be allowed to change courses after this deadline.  To change course 
the following procedures apply: 
 
Obtain a “Change of Course Form” from Registry.   
Complete the form and ensure all appropriate signatures are obtained. 
Hand the completed form to Registry.  Keep a copy for yourself. 
Registry will assign you to an appropriate class. 
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Present a copy of the completed form to your new Programme  
Leader who will provide you’re with appropriate timetables and instructions. 
Present a copy of the completed form to your new lecturers.   
Lecturers will not assign you to their class without a completed form and proper authorisation from 
the Programme Leader. 
 
Change of Address and Personal Details 
 
If you have a change of address, telephone number of any other personal details, you must inform 
the Registry a soon as possible.  It is your responsibility to do so.  It is vital that the registry 
maintains updated personal details for correspondence and the mailing of results.  The personal 
information kept on file has restricted access.  Unauthorised staff and students are not allowed to 
access student files.  In the case of International Students, it is a legal requirement of your visa that 
you update the University on any changes. 
 
Withdrawal from Course 
 
If a student wishes to withdraw from his/her studies at Limkokwing for whatever the reason, 
he/she must inform the appropriate Programme Leader and the Registry in writing.  An official 
reply of withdrawal shall be sent to you to your address of residence. 
 
Study Leave Interruption of Study 
 
The modular structure of Limkokwing Diploma courses means it is possible for you to interrupt 
your studies with a planned break of up to one year, if you feel this is necessary.  Although it is not 
a usual procedure, you may apply for one-year study leave.  Before making a formal application, 
you are advised to discuss the matter with the Programme Leader who will be able to advise and 
help you in your decision. 
 
Registry 
 
The registry has an important role to play in the administration of your study.  The Registry is 
where your personal details are kept, where class lists are generated and results are processed.  
The Registry handles all matters related to: 
 
Students 
Student profile and personal information 
Student ID Cards/Smart cards 
Letters of Certification and Completion 
 
Academic 
 
Transcripts 
Grade Alteration 
Appeals for Re-Grading 
Certificates 
Graduating Lists 
 
Registration 
 
International Students – Immigration Liaison 
Sponsored Students 
Processing of Applications 
Letters of Offer 
Course Advising Add/Drop 
 
Class Placement 
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Class Lists 
Repeating Modules 
Change of Course 
Deferrals 
Refunds 
Correspondence 
 
Notification of Poor Attendance 
Notification of Poor Performance 
Notices and communications to Parents 
 
The Student Resource Centres 
 
The student resource centres are common areas of use (unless specified) that students can access 
during particular times.  Limkokwing is proud to have some of the latest resources available in the 
computer labs, photography labs, workshops, broadcasting labs and library. 
 
The resources are there for you to use and during your study you should make full use of them.  
Resources which may not be available during scheduled hours can be accessed during other times 
by appointment. 
 
Art Shop 
 
Opening hours 
Monday – Friday 9.00am – 5pm 
Saturday – 9.00am – 1pm 
 
Library 
 
Services available 
Loans of library books 
Black and white photocopying 
Audio/visual room (videos) 
Online catalogue access 
Online journals database 
Computers with Internet access 
Scanning 
 
The library currently consists of over 14,000 books, journals and electronic journals, videos and 
CD-ROMs.  The library is an important area during your study at Limkokwing and it is vital that you 
learn to maximise this resource.  The library is stocked with the latest books to ensure you have 
access to the latest literature for your study.  The e-library has a number of computers, which have 
Internet access for research purposes. 
If you have a particular request for a book or journal you may suggest it to the library staff or your 
lecturers.  The library has an audio-visual room where you can view a video either on your own or 
in small groups.  You should ask the librarian to assist you if you do not know how to operate any 
equipment in the room. 
You are required to wear your students ID card whenever you are in the library. 
Please be considerate to others who wish to use the library.  Do not interrupt others by talking 
loudly or by leaving books on desks when you are not there.  It also means giving extra care to 
library items and returning then undamaged.  You will have to pay for the repair or replacement of 
any damaged item.  Anyone seen cutting or removing pictures or pages will be dealt with severely. 
If you need an item that is in use, the librarian can reserve it and hold the item for you. 
Limkokwing appreciates your cooperation in these matters. The rules are designed to ensure that 
the library at Limkokwing is an enjoyable place to work and study. 
 
Library policies 
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Reference books may be loaned for an hour for scanning purposes.  Non-library materials are not 
allowed into the library.  Journals and videos cannot be taken out of the library. 
 
Procedures for borrowing books 
 
Take your chosen book with your student ID card to the library counter. 
You are limited to borrowing a maximum of three books at any one time. 
Complete the necessary forms and hand the books to the librarian for processing. 
 
You must return the books by the date specified or you will be fined.  Students who do not return 
books or pay the replacement cost for lost items will not be allowed to graduate. 
 
CIRA: Centre for Industry Resource and Archives 
 
Student work archive 
 
CIRA manages, documents and maintains selected student work from all areas of discipline in 
Limkokwing for R&D, referencing, exhibitions, teaching and learning resources, external 
examiners, moderators and accreditation bodies. 
All students’ work will be assessed and possibly moderated by an overseas university at the end of 
each Semester. Some of the work will be selected to be archived by CIRA.  The university reserves 
the right to keep all students work done within the course of study. 
 
Computer labs 
 
Opening hours 
 
Monday-Friday  9am-9pm 
Saturday    9am-12.30pm 
 
Services available 
 
Graphic Design and publishing software 
Computer-Aided Design Software 
Multimedia and animation software 
Internet access    
Printing  
CD Burning  
 
 
All the computer labs are well equipped with the latest software for specific course requirements.  
All terminals are networked and connected with Internet access. 
 
Printing 
 
Each computer lab has black and white printers for students.  If the printer is out of ink please 
inform the lab assistant or lecturer as soon as possible.  Colour printing is also available from the 
computer technicians’ office.  Please speak to the lab technicians about printing and costs. 
 
Booking 
 
Booking of the computer facilities is available from the lab assistants.  Please give at least one day’s 
notice for booking.  Owing to heavy usage of the computers, your booking will become invalid if 
you are more than 15 minutes late. 
No booking is allowed when the labs are used for classes, tutorials or maintenance work. 
 
General rules 
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All students are required to wear their students ID card upon entering the computer labs.  Students 
without cards will not allowed into the lab.  Students are not allowed to open the computer casing 
or handle the wires behind the computer unit.  If you encounter any technical problem, please 
contact the lecturer or lab assistant immediately. 
There is a strict ban on EATING, DRINKING OR SMOKING while in the computer lab.  
If you would like to listen to music while you work please ensure that you use headphones. 
 
Storage of students’ work 
 
Students are not allowed to store their work on the hard disk space of any terminal at any time.  
Limkokwing is not responsible for the loss of your work.  It is your responsibility to ensure that you 
have a backup of your work.  Limkokwing reserves the right to “clean” the hard disk of each 
terminal whenever required. 
 
Virus and security 
 
Computer viruses are threat to computers.  Kindly ensure that you bring in virus-free diskettes or 
have them scanned at terminals allocated for this purpose.  The downloading of software or any 
other files from the Internet is not allowed. 
 
The Macintosh terminals have been installed with security features that disable certain functions to 
keep system abuse to a minimum.  These are protected by security passwords.  If for any reason 
you need access, please see the lab assistants. 
 
 
 
 
Photography lab 
 
Opening hours 
 
Monday – Friday   9am-5pm 
Saturday         9am-1pm 
 
Services available 
Studio shooting 
Black and white developing and processing 
Colour developing and processing 
 
The photography lab consists of three large studios and developing rooms.  Students who wish to 
use the facilities are to book them at least one day in advance.  Please see the photography 
technicians concerned. 
 
The department has a wide variety of equipment from lightening to lenses, all of which is very 
expensive.  If you are unsure about using any equipment please ask a technician or the lecturer 
concerned. 
 
 
Workshop 
 
Opening Hours 
Monday – Friday    9am – 5pm 
Saturday         9am – 12.30pm 
 
The workshop consists of a number of hand tools, worktables and machinery for three-dimensional 
models and other wok.  The workshop is potentially a dangerous environment and rules must be 
strictly adhered to. No student is allowed to use any machinery unless he/she has been given 
appropriate tuition. 
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Some of the tools and machinery in the workshop are costly and great care is needed when using 
them.  If you are unsure about anything, ask your lecturer or the workshop technicians.  If there are 
any accidents within the workshops, they must be reported immediately to the workshop 
technicians. 
 
The following rules apply: 
 
A technician or tutor must be present in the workshop with students at all times.  If a tutor is not 
present the workshop will be closed. 
No food or drink is allowed in the workshop at any time.   
No tools will be taken out of the workshop  
Students must ask permission and be supervised when using the following machines: 
Milling machine 
Wood lathe 
Plastic vacuum former 
Metal lathe 
Metal grinder 
Students are not allowed to use the following machine: 
Circular saw 
 
Safety goggles must be worn when using any power tool.  All students are responsible for the 
cleanliness of the machinery and workbenches.  You must tidy you are when you have finished 
working. 
 
Limkokwing Property/Equipment 
 
Limkokwing has some of the most advanced equipment and it is the responsibility of everyone on 
the Limkokwing campus to make sure that we are the best possible care of the buildings, 
furnishings, books and equipment. 
If you are aware of equipment or Limkokwing property being missed or damaged, please make sure 
this is reported as soon as possible to a member of the staff.  Limkokwing is your University.  It is 
in the interest of everyone to look after Limkokwing facilities and equipment with care and 
attention. 
 
Safety 
 
Safety is usually a matter of sensible conduct and we expect everyone at Limkokwing to behave 
accordingly. 
If you notice or you were aware of any circumstance or equipment item, which may be a safety risk, 
please make sure this is reported to a member of the staff as soon as possible.  If there are specific 
rules then all students must abide by them. 
 
 
 
 
Student Insurance 
 
Insurance for students going on Faculty trips will be arranged by the Faculty or Heads of 
Department. 
 
Fire 
 
Fire regulations will be posted around the campus near the staircases.  Please make sure you are 
familiar with these procedures.  You will also be reminded of these regulations at regular intervals 
and fire drills will need to take place from time to time to ensure everyone is aware of and 
understands the procedures. 
If you notice anything that is a fire risk or any sign of fire, report this immediately to a Limkokwing 
member of the staff.  Please get yourself familiar with the building and the necessary fire exits.   
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In the case of a fire students are to evacuate calmly to the nearest exit. 
Do not panic 
Do not re-enter the building 
Do not run 
Do not use the lifts 
Once outside the building, congregate in the university car park near your current classes.  The 
lecturer concerned will take your attendance. 
 
Accidents and Emergencies 
 
In the event of an accident while on campus, please notify staff members immediately.  They will 
help to arrange appropriate and urgent medical aid as quickly as possible. 
If you do not feel well while on campus, please report to the Student Services Office or any member 
of the staff.  They will assist you. 
Please note that while we will take every care to help you in the event of illness or accidents, 
Limkokwing cannot be held liable for personal accident or injury. 
 
Student Services 
 
The role of the Student Services Office is to cater to the well-being and satisfaction of Limkokwing 
students.  Its function include the following: 
 
Student accommodation 
Bus transportation 
Student Council  
Clubs and societies 
Counselling and support  
Visa applications for International Students 
Airline ticketing, airport pick-up and transfers for International Students 
Orientation for local and International Students 
Student mentoring  
Student Healthcare Programme 
Liaison with parents, lecturers and staff 
 
 
Student Accommodation Services 
 
The Accommodation Service has a range of apartments available for rent.  Its staff can advise and 
arrange your accommodation. 
Overseas students will automatically be reserved accommodation when advance enlargements are 
made. 
Students staying in apartments/houses are required to strictly comply with the arrangement are 
made and regulations concerned. 
 
The Student Council 
 
The Student Council comprises the following: 
 
President (1) 
 
The President elected by students. 
 
Vice President (1) 
 
The Vice President elected by students 
 
Secretary/Treasurer 
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A Secretary and a Treasurer elected at the first meeting after the Council Election.  
 
Committee Members 
 
Elected representatives from each faculty as Council Members. 
 
Advisors 
 
Student Services Manager 
 
Student Clubs and Activities 
 
Life at Limkokwing in not just about studying.  It is important that you develop your potential to the 
fullest.  Throughout your study you will have the opportunity to be actively involved in various 
activities.  
 
We also have clubs, which all students are welcome to join.  A Clubs Fair is usually held at the start 
of each semester.   
The current list of clubs includes: 
Adventure Club  International Circle 
Badminton   Islamic (LIMSA) 
Ballroom Dancing   Ninjitsu Club 
Basketball   Music Club 
Christian Fellowship  Rotaract Club 
Football   Tennis 
Fencing   Taekwondo Club 
Indian Cultural Society Toastmasters Club 
 
If you wish to start a new club or join one of the existing ones, please see the Student Services 
Officer. 
 
Student Counselling 
 
Students are able to receive counselling for a wide range of issues and problems he/she may have.  
The counselling can be arranged with your Year Leader or the Students Services Officer. 
 
All information during the counselling session will be kept strictly confidential between the student 
and the counsellor. 
 
Visa Application for International Students 
 
Passports must be presented to the Student Services Office at least one month before the expiry 
date of the student visa for processing.  It is VERY IMPORTANT that you do not remain in Malaysia 
when your visa is no longer 
Valid.  Students who have overstayed by less than 7 days will be asked to write a letter of 
explanation to the Immigration Department.    
 
Those who have overstayed more than seven days will be detained by the police for a maximum of 
14 days and will be fined RM30 per day they have overstayed.  The second offence for overstaying 
is a penalty of RM10,000 plus RM30 per day overstayed payable to the Malaysian Immigration 
Department.  There is also a mandatory period of confinement of minimum 14 days.   
Any penalties incurred are to be borne by the students.  
 
Any students who: 
Transfers to other colleges is required to submit the admission letter from the respective colleges 
and his/her original passport to this office, two weeks prior to departure with the air tickets for 
clearance from the Immigration Department. 
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Graduating students, or students leaving Malaysia, must submit a photocopy of their air tickets 
with the confirmation date and original passport two week prior to their department date and their 
air tickets fro clearance form the Immigration Department. 
 
 
Airline Ticketing  
 
Airline ticket booking is available in the Student Services Office.  Please see the         
Students Services Officer for the ticketing prior and flight schedules. 
Students are encouraged to make their booking two weeks before departure and      payment must 
be made one week before the actual departure date. 
 
Orientation for Local and International Students 
 
This is a programme to assist new students to familiarise themselves with the new 
Environment and culture, especially in the campus. 
 
Students Healthcare Insurance Programme 
 
This service is available in the Student Services Office.  Please see the Student Services Officer for 
further information.   
 
Student Concerns 
 
If at any time during your study at Limkokwing you are unhappy about something or have a formal 
complaint, it must be made in writing and submitted to the Student Services Officer, Programme 
Leader or the Student Council.  We are keen to ensure the smooth running of the university and to 
offer you the best education. 
 
Student Obligations at Limkokwing 
 
While you are at Limkokwing, there will be occasions when you will be required to take part in 
projects.  These projects are felt to be contributory to your professional development.  Some of 
these could be sporting events, social or society projects like fun raising or simply taking part in 
cleanliness campaign.   
There are times when students will be interviewed by the press, be asked to design or create for a 
project that the University is working on or organise publicity for Limkokwing. We strive to promote 
our students throughout their time at the university.  We organise events that specially develop 
skills that allow Limkokwing students to excel.  The university has earned the reputation of 
producing winners and leaders in the market.  The programmes have made it possible for 
Limkokwing graduates to earn more and hold top positions quickly in their careers.  You are 
expected to take part in all projects organised by the Faculty. 
 
You are expected to contribute pieces of work to the Faculty’s permanent collection.  For specially 
commissioned work, students will be paid a fee. 
You may be invited to appear in a promotional piece such as a college brochure.  Pictures of 
students may from time to time be published in the press or promotional pieces about the 
university.  At all times you are expected to be well behaved to protect the study environment of 
the campus. 
 
General Rules and Regulations 
 
General 
 
All students are required to wear their student ID card at all time while on campus.  Students 
without authorised student cards are not allowed to enter the building and classrooms.  Student 
who come in after 7.00 pm must have prior written permission.  Students have to fill up a form to 
seek approval from lecturers and the Resource Department to use the rooms or studios after 7.00 
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pm. You can obtain the form from the Faculty offices.  All the main entrances of the university will 
be locked at 10.00 pm. 
 
Attire 
 
You should be neatly and appropriately dressed at all times slippers and clothing with offensive 
message is not allowed. 
 
Attendance 
 
You are expected to attend all assigned classes and must be punctual at all times.  Absence from 
class must be supported by a letter from parents/guardians or in the case of illness, a medical 
certificate from an authorised doctor. 
 
Vandalism 
 
You must respect university property.  Any form of vandalism will not be tolerated.  Severe 
penalties will be imposed by the Disciplinary Board on students committing these acts. 
 
Theft 
 
Theft is a serious offence.  Any students caught stealing will be dealt with severely and reported to 
the police. 
 
Publications 
 
The Management must approve any publications undertaken in the name of the university. 
 
 
Unlawful Materials 
 
All unlawful materials such as weapons (knives, truncheons, guns) are strictly prohibited in the 
university premises. 
 
Meetings/Activities Gatherings 
 
Permission must be obtained from the Management for any of the above to be held in the 
university.  The Management must approve any activity undertaken in the name of the university. 
 
Visitors 
 
Visitors are required to register at the main entrance and wear a Visitor ID card. 
 
Cigarettes/Alcohol/Drugs 
 
Students are not allowed to smoke on campus.  Drinking of alcohol is not permitted.  Any student 
found taking or being in possession of drugs is any form will be expelled from the university with 
immediate effect.  A report will be lodged with the police. 
The Disciplinary Board has the ultimate authority to suspend and/or expel any student found to 
behave in such a manner that affects the good name and the security of the university staff and 
students. 
 
Terms and Conditions of Fees 
 
Payment of Fees 
 
All fees must be paid in advance, before the university semester begins.  Payment can be made by 
bank draft/crossed cheque/money or postal code made payable to LIMKOKWING UNVERSITY 



 55 

COLLEGE OF CREATIVE TECHNOLOGY SDN. BHD.  Payments made by post must be sent by 
registered post.  All outstation cheques must include a bank charge of a minimum of RMO,50 or 
0.03% (this is subject to change according to the Bank’s rate).  Cash payment can only be made at 
the Bursary Department.  There is a statutory resource fee of RM1000 (Design, Architecture and 
Communication Faculty) or RM8000 (Business Faculty) per student to cover other miscellaneous 
expenses.  These include photography labs, computer labs and workshops.   
No application will be processed without payment of a registration fee.  The first fee payment must 
be made within 10 days from the date of the letter of acceptance from the university.  Subsequent 
payments must be paid in full within 7 days of the due date.  A 5% surcharge on course fees will be 
levied on late payment. Failure to pay may result in the removal of the student’s name from the 
university register.  Fee payment by quarterly instalment as specified by the administrator will incur 
a surcharge of 10% of the course fee. 
 
Refund of Fees 
 
Registration fee is not refundable.  It is not valid for any new application at a later date.  Course 
fees are not refundable or transferable unless the course applied for does not commence or the 
student is not accepted by the university for reasons at the sole discretion of the administrator. 
 
Cancellation of Application 
 
Upon commencement of the course, should individuals decide to withdraw their studentship from 
Limkokwing, notice must be given in writing within one (1) month, for a refund to be considered.  
This cancellation takes effect on the day it is received by the Administrator.  The Administrative 
charge for this is RM500. 
 
Change of Course 
 
Any student who wishes to change his/her course of study must do so by Week 2 of the current 
semester and obtain approval from the Registrar and both Programme Leaders involved in the 
change.  Additional fees will be payable where the new course fees are higher.  If the new course 
fees are lower, the difference will be credited to the following semester fees.  This credit will not be 
refundable or transferable if not utilised in the following semester. 
 
Deferral of Course 
 
In the event that a student cannot be present for the course applied for and wishes to defer to the 
next enrolment, notice of such must in writing and will only be considered on the date it is received 
by the Registrar.  No deferral is allowed after Week 4 of the current semester.  The Administrative 
charge for this is RM500. 
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